
 
 
 
 

 

Opening balance 
 
To transfer the closing balance of the real accounts, debtors and creditors from one 
accounting year to another, you have to execute an opening balance (= OB) in the new 
accounting year. 
 
First of all we create a new accounting year in our example: 
 
Basic data => Company index => Address record 
 
After you have entered/chosen the client´s number, change to the “Accounting years” 
tabpage. 
 
Now enter the beginning and the ending of the new accounting year. The program takes the 
last 2 digits of the year within the field to-date and uses them as “accounting year”. 
(2009 => 09 = 9) 
 
You have to check „OB“ if you want to execute an opening balance in the new accounting 
year. 
 
With F10 you can save the new accounting year. It will appear in the list below. 
 

 



 
 
 
 

 

To execute the opening balance in the new accounting year you have to login into the new 
year. 
 
File => Change client/year 
 
Enter your username and password, choose the corresponding client and the new 
accounting year “9” and click “Ok”. 
 

 



 
 
 
 

 

For the opening balance you need a special voucher type. 
 
Basic data => Company index => Voucher types 
 
You have to define „opening balance“ as type of accounting and enter the opening balance 
account as contra-account. 
 

 



 
 
 
 

 

If you need the opening balance incl. cost centres, you have to do the following additional 
settings: 
 
Please notice, that the same functionality is also available for cost units and the 
handling is exactly the same. 
 
Cost accounting => Basic data => Definitions 
 
Change to the tabpage „Cost centre“ and activate the check on „opening balance with cost 
centres“ 
 
Additional you have to enter a default cost centre. This cost centre will be used for possible 
differences between balance of an account and the posted cost centres (if there are some 
postings without cost centres) 
 

 



 
 
 
 

 

Additional you have to define, which real accounts should be posted with cost centres on the 
opening balance. 
 
Basic data => Accounts data => Real accounts 
 

 
 
All other real accounts will be posted without cost centres. 



 
 
 
 

 

Now you have done all needed settings for the OB-transfer and you can post the opening 
balance. 
 
Posting => OB-transfer 
 

 
 
Select the voucher type for the opening balance and enter a posting text. Now you have to 
choose for which accounts the opening balance should be booked (real accounts, debtors, 
creditors). After you have selected the protocol type and processing you start the opening 
balance with F11. 



 
 
 
 

 

 
You can execute the opening balance more than once in the same year (e.g. due to later 
postings in the previous year) and you have 2 different possibilities: 
 

1) Start the OB-transfer the same way as described above again. 
The program will recognize an already posted opening balance and will cancel the 
postings where the closing balance of the previous year doesn´t match with the 
opening balance and post them again correctly. 
 
Disadvantage: You have more than one OB-rows on the involved accounts 
 

2) You delete an already posted OB before. 
To do so, activate the check on „delete OB“ and start the program with F11. The 
application will delete all opening balances (real accounts, debtors, creditors). After 
the successful deletion you can execute the OB-transfer as described above. 

 


