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Due soon 

 
 
With this sub module of the EuroFib reminder management you are able to remind your 
customers by e-mail about invoices which will be due in a few days. 
 
Requirements: 
 
Basic data => Accounts data => Debtors 
tabpage „reminder management“ 
  
Activate the check „due soon invoices“ on the desired debtors and enter an e-mail address. 
 

 
 
 
Remind => Reminder => Options 
tabpage „Crystal Reports“ 
  
Enter the desired layout (Crystal Reports) for the due soon reminder. 
This layout can be different from your default reminder management layout. 
 

 



 

 

 

 

Page 2 from 4 

 

 

 

 
Remind => Reminder => Headings 
 
In the bottom area you are able to prepare a subject / text for your e-mails. 
 

 
 

Remind => Reminder => Texts 
 
Here you are able to enter a header/footer for each language. 
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Remind => Reminder => Selection 
 
Choose type „due soon invoices“ and enter the due date you want to check. 
 
e.g. check on 15.06.2016 for the upcoming days 15.06.2016 – 19.06.2016 
 

 
 
Start the selection with execute [F11]. 

 

 
Remind => Reminder => Edit 
 
Here you see the selected debtors/invoices and can edit them before you send them by e-
mail (activate/deactivate). 
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Remind => Reminder => Print out 
 
In the top right area you see the number of debtors, which will get an e-mail. Start the 
process with execute [F11]. 
 

 
 
Remind => Reminder => Update 
 
With F11 you delete the selection. 
 

 


