
 
 
 
 

 

Reminder via e-mail 

You have to use the following settings to send the reminder via e-mail directly: 

1. Remind => Reminder => Options 

 
Mailversion You have to choose the application, which you want to use for 

sending the e-mails, here. (Microsoft Outlook + Tobit at the 
moment) 



 
 
 
 

 

 
Path attachments The program creates one PDF-file for each reminder and this file 

will be used as an attachment in the e-mail. You have to enter the 
path, where the program should save these PDF-files, here. 



 
 
 
 

 

 

2. Remind => Reminder => Headings 

 
Subject Here you can enter the subject, which should be used for sending 

the reminder. 

Text Here you can enter the text for the e-mail. 



 
 
 
 

 

 

3. Basic data => Accounts data => Debtors 

 
Reminder type You have to choose „eMail“ as reminder type and you have to 

enter the e-mail adress for each debitor. 



 
 
 
 

 

4. Remind => Reminder => Print out 

 
If you have done the settings above, all these customers will get the reminder via e-mail. 

 


